GREENSBORO
AUTO AUCTION INC.

HOW TO SAVE A SEARCH

Shown below are the results of a search for 2018, 2019, and 2020, Gray and Silver

Ford F-150s.

This handout will explain how to save this (or any other) search.
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2020 FORD F-150 LARIAT

Lane: 14 - GSP TRANSPORTATION

Body Style Condition Grade
CREW/4WD 4.40

VIN Mileage
1FTEWLES8LFB35310 12,172

30 Photos Announcements: NAV/A2

2020 FORD F-150 LARIAT

Lane: 14 - GSP TRANSPORTATION [ Run: 12 |

Body Style Condition Grade
CREW/4WD 4.80

VIN Mileage
1FTEW1E59LKD02491 12,078

30 Photos Announcements: NAV/A2

2020 FORD F-150 LARIAT

Lane: 14 - GSP TRANSPORTATION [ Run: 19 |

Body Style Condition Grade
CREW/4WD N/A

VIN Mileage
1FTEW1ES52LFB20320 13,937

130 Photos Announcements: NAV

2020 FORD F-150 XLT

08/26/2020 | Lane: 14 - ENTERPRISE | Run: 125 |

M Body Style Condition Grade
g CREW/4WD 450
VIN Mileage
1FTEWLE41LFA63860 14,927

183 20 Photos

2018 FORD F-150 XLT SPORT

Lane: 10 - FORD MOTOR CREDIT | Run: 30 |
ws

Body Style Condition Grade
CREW/4WD 4.40
| VIN Mileage
1FTEWLEP6JFD51171 17,760

Announcements: NAV:(C/):)

183 19 Photos

2020 FORD F-150 LARIAT

08/26/2020 | Lane: 2 - DAMAGED & DISABLED | Run: 1184

Body Style Condition Grade
CREW/4WD 2.30

VIN Mileage
1FTEWLES3LFB35263 9,674

30 Photos Announcements: HAS KEY:NAV:(Ov100K):)
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Once you have completed your search and want to save it, click on “Save Search” at
the top of the search menu.

Q Sea Ic h Reset filters

B Save Search

A pop-up box will appear in the middle of the page asking for a name for the search.

Save Search

Save search as...

Type in a descriptive name for the search and click “SAVE.”

Save Search

Save search as...

[Gray Silver F-150s 2018 to 2020|




A message will pop up at the top of the webpage.
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Search returned 6 results nem nes
Saved Searches (-)

Ford/Explorer/17-18/under -

You can now navigate around the
website or perform other searches. To
retrieve your search, just click on the
plus sign “+” next to “Saved Searches”

and click on the search you want to view.
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M Save Search
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2020 FORD F-150 LARIAT
45k miles [ 08/26/2020 | liane: 14~ GSP TRANSPORTATION | R

8 SAVE " NOTE

Run: 7 |

The menu expands to show your saved
searches. Click on the search name to
open it. You can also delete searches
you no longer need by clicking on the
trash can icon.
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M save Search
Saved Searches (]

Ford/Explorer/17-18/under -~
45k miles m

Gray Silver 2018t0 2020 F- -
150s i

Subaru non fact (]

Your saved searches will carry over from sale to sale. So if you have a vehicle type you

buy often, just save that search.
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HOW TO PRINT

At the top, you can print your filtered list. This would be
your search results, your workbook, or a lane if that’s
what you have selected.

Below that, you have the print options for “Entire List
(All Vehicles).” This will print all the vehicles listed for
that sale day, so be careful.

The first item on the menu will allow you to download
your list as an Excell spreadsheet. When you click this
button, you might not see anything happening. Look in
the “download” folder on your computer to find the
spreadsheet. If you don’t have Excel or don’t use
spreadsheets, don’t worry about this menu item -- just
ignore it.



The next 2 menu items will open a separate tab in your
& PRINT/EXPORT ~ @wg Web browserand open the print menu for your printer.
(See below.)
Filtered List ( w/ Search Options )
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i PDF - No Photos

Select your destination printer. Select “Landscape” or “Portrait.” Click the small arrow
next to “More settings” to see more of your printer settings. These will be different for
every printer. When you have all your selections made, just click “Print” and your list
will be sent to your printer.
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Here’s what it looks like if you click on “Print - No Photos.”

B Search Inventory | Greensboro A X Bl https://greensboroaa.com/un-lic X 4

C @ greensboroaa.com/run-lists/?export=download&format=ht sale=2020-08-268my=18&noim

82u2020 htps: = 18roimage=1

IGAA Run List - August 26th, 202( Print 1 sheet of paper
GAA Run List - August 26th, 2020
Lsk e Year L R v Mak Mode T M Grade  Color  Bod v E
X X i a4 Rem  Vear . rim o Gra iy agine quipment = s -
4 2020 woo 200  DODGE  CHARGER DAYTONA S47 460  Red  ADRSEDAN  BCylSTL  2ATWCCEWESPSPBPLIM Destination £ KONICA MINOLTA C5¢ PLFM
VIV iy s Workbook Nates Comments
e ACIDXCTILINITIY Good CR a2
2C3CDXCTILHL Pages Al -
Laé  Rem  Ver  Make  ModelTrim M Grade Color  Body Engine Equipment
Lao# Run Year 4 12 200 FORD  FISOLARIAT 107 4%  Siver CREWAWD  SQISL  ZALTTWCCEWESAWPSPBPLEM
4 12 2020 vIN ™ Workbook Notes Comments [PSPBPLFM
IFTEWIESILKD02491 NAV/A2 Copies 1
VI Lné  Rem  Ver  Make  ModelTrim Mie  Grade Color  Body Engine Equipment
IFTEWIESSLKD02491 " 2 019 RAM 1500 CLASSIC WARLOCK 988 470 White  4DCRWCAB  SGylSTL ACTWCCEW4WPSPBPLIM
Layout Landscape >
= s Workbook Notes Comments
La# Run Year ICORRTLT6KST35639 ™ REPLACED AIRBAGS PER TOM T/A
14 32 2019 3PLFM
et e Var  Mike  MeddTrim Mie G Coor Doy Engine Fasipment Color (o -
VIN 4 108 209 FORD  FESTASE 29 460  White ADRSEDAN  4CyllSL  ACTWCCEWCDPSPBPLFM
1C6RRTLT6KS735639 vIN Rey Workbook Notes Comments
SFADPBISKMISO713
Ln# Run Year Lad Rem o Ver  Make  Medd/Trig] Miles  Grade  Color  Body Engine Equipment More settings b
14 108 2019 410 2019 NISSAN | SENTRAS W99 39  Blue  DRSEDAN  4CylISL  ACTWCCEWPSPBPLIM 3PLFM
. iy s Workbook Notes Comments
VIN INIABTAPXKY361363
3FADP4BI6KM150713
Lné  Rem  Ver  Make  ModelTrim Mie  Grade Color  Body Engine Equipment
. 6 2 w08 KA FORTE LX @IS 35  Red  ADRSEDAN  4CylZL  ACTWCCEWPSPHPLIM
La# Run Year
1 10 2019 Vi ™ Workbook Notes Comments FM
SKPFLANTIIE2SSH3 N Check this one before the sae ASIS OVRIOOK |
Lun# Run Year
16 2 2018 — . ™M
VIN
3KPFL4A77JE255

m Cancel

“PDF - No Photos” will download the list as a PDF file. It will look the same as the
image above.
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Depending on your settings and whether you are using a Mac or a PC, the file will
either be saved directly to your downloads folder; or the file will download and open in
a separate window; or you may get a pop-up with a menu asking you to select where
you want to save the file. (See below.)

If you get the pop-up, just navigate to where you want to save the PDF. Otherwise, look
in your downloads folder for the file.
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